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NOJIMTHKA

obpaborku nepconaapnbix A2unbx AHO JIO «LIAO «HEIKOJIA»

1. OGmue nonroxenus

I.1. Hacroswas nonutuka obpaGorkw mnepcomansueix nanubix  AHO JO «lIAO
«HEIIKOJA» (nanee — IMonutnka) onpesenser uem obpaborki NEPCOHANBHBIX AAHHBIX,
KaTeropiu M nepevers o0pabaThiBACMBIX NEPCOHANLHBIX NAHHBIX, KATETOPUM CYOBLEKTOB,
NMEPCOHATEHLIE JaHHbIe KOTOpLIX oOpalarsisatorcs, cnocodbl, cpokm WX 0OpaGoTkit 1
XPAHCHHA, MOPANOK YHHWYTOXEHWUA NEPCOHANBHBIX AAHHBIX NPH JOCTHKEHHH Lenell WX
00palorki WnM NpH HACTYMICHMH MHBIX 3aKOHHBIX ocrosamwli 8 AHO IO «IIAOQ
«HEIIKOJIA» (nanee — Oprannsaums).

1.2, JloxanbHbie HOPMATHBHBIC BKTBI H HHBIE JOKYMEHTH, pernamextupylomme obpaborky
NEPCOHANBHBIX AaHHBIX B Oprannsani, paspadaThiBalOTCs C yHeTOM nonomweHnit Monuruky,

1.3, Jeiicteue Ilonumuxyu pacnpocTPaHACTcs HA NEPCOHANbHBIE AAHHBIE, KOTOpbIC
Oprasmzauns  o0paGaTbiBaeT ¢ WCMONBIOBAHMEM W DE3  HMCTIONBIOBAHMSN cpencTs
ABTOMATH3ALIHK.

1.4. B TonnTike HCNONBIYIOTCA CAEAYIOLME TIOHSTHS:

* NEPCOHANLHBIC NAHHBIE ~ MO0as MHPOPMALINA, OTHOCHIANRCA MPAMO HIH KOCREHHO
K OnpezeneHHOMY uni onpeneiasemomy dusnueckomy sy  (cyGuexry
NEPCOHANBHBIX JAHHBIX ),

¢ [EPCOHATBHBIE NAHHLIE, pa3pelIeHHbie CYOBLEKTOM NEPCOBANLHBIX NAHHBIX IS
PACTIPOCTPAHEHHS, ~ NEPCOHANbHBIE AAHHEIE, IOCTYTI HEOTPAHHYEHHOTO KPYTa ML
K KOTOPBIM NPEOCTaRIEH CyDHEKTOM NEPCOHANTLHBIX AAHHBIX MTYTEM AAYM COTTACHS
Ha 0BpaGoTKy MEpCOHANbHEIX NAHHBIX, PASPEIICHHBIX CYGHEKTOM MEPCOHANLHBIX
AZHHBIX JUIA PACTPOCTPAHEHMA B TOPAMKE, NpPEaycMOTpeHHOM DenepanbHbM
3akoHOM ot 27.07.2006 Ne 152-®3 (nanee ~ 3akon),



e OICpaTOp MEPCOHAIBHBIX JaHHBIX (omeparop) — OpraHuzanus — OPUAAYECKOES
JIMIIO, CAMOCTOSITEIBHO MIIH COBMECTHO C APYTUMHU JIMIIAMH OpraHu3yroliee u (Kju)
oCylIecTBIsifonee 00pabOTKY TMEPCOHANBHBIX JTAHHBIX, OMPEICISIONICe LEIH
00pabOTKH NEPCOHAIBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JIAHHBIX, IMOJICHKAIIUX
o0paboTke, neicTBHs (OMepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00pabOTKa IEPCOHANBHBIX TaHHBIX — JAelcTBHE (Omeparus) WM COBOKYITHOCTH
JeicTBuid (Omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIB30BaHHEM U 0e3
HCIIOJIb30BaHUSs CPEICTB aBTOMAaTHU3aI1H, BKJIIOYast coop, 3aI1Ch,
CHCTEMaTH3AaIlNI0, HAKOIUICHHE, XpaHeHHEe, yTouHeHHe (OOHOBIICHHE, U3MEHEHHE),
U3BJICUCHHUE, HCIOIB30BaHUE, Iepenady (pacmpocTpaHeHHe, MPeaoCTaBICHHE,
J0CTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e QABTOMATHU3WpPOBAaHHAas  00pabOTKa TMEpPCOHAIBHBIX JaHHBIX —  00paboTka
MIEPCOHATBHBIX JAHHBIX C MIOMOIIBIO CPEJICTB BHIUUCITUTEILHOW TEXHHUKH,
e pacCIpOCTpaHEHHWE IICPCOHANBHBIX JIAHHBIX — JICHCTBWS, HAaIlpaBICHHBIC Ha

PACKPBITHUEC IICPCOHATIBHBIX JAHHBIX HCONPCACICHHOMY KPYI'y JIN1I,

e MPEAOCTaBJICHNE NEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAIPABJICHHBIE HA PACKPHITHE
IIEPCOHANBHBIX NaHHBIX OIIPENEICHHOMY JIUIY WIH OIIPENEIIECHHOMY KPYyTY JIHLI,

o OJIOKMpPOBaHHME IEPCOHAIBHBIX JaHHBIX — BPEMEHHOE INpeKpalieHne o0paboTKh
NEPCOHATIHBIX JIAHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00padoTka HeoOXoauma
JUIsl yTOYHEHHSI TIEPCOHAITBHBIX JAHHBIX);

e YHHMYTOXXCHUE IIEPCOHAIBHBIX [JAaHHBIX — JEWCTBUA, B PpE3yJbTare KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COZEP)KaHUE MEPCOHAIBHBIX JAHHBIX B
UH(OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCSL MaTepHaibHble HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00e37InYMBaHNE NEPCOHANIBHBIX OAaHHBIX — HeﬁCTBHﬂ, B PE3YyJbTaTC KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCMOJIb30BAHUS JOMOJHUTEIBHON HHGpOpPMaLUU
ONpCACIINTG MPHUHAJIC)KHOCTh IEPCOHAJIBHBIX IOAHHBIX KOHKPETHOMY CY6”I)€KTy
NEPCOHANBHBIX JAHHBIX;

. I/IH(l)OpMaIII/IOHHaSI CHUCTEMA NMEPCOHAIIBHBIX JaHHBIX - COBOKYITHOCTH
coJiepKalxcss B 6a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEeUMBAIOLINX HUX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJ/ICTB,;

e TpaHCTpaHMYHas IepeJadya MEepPCOHAIBHBIX JaHHBIX — Iepegada MepPCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUI0O HWHOCTPAHHOTO TOCYJapCTBa OpraHy  BJIAacTH
MHOCTPAHHOIO  TOCYIapcTBa, WHOCTPAaHHOMY  (DU3MYECKOMY  JIMIy  WJIU
MHOCTPAaHHOMY IOpUIUYECKOMY JIUILY.

1.5. Opranu3zanus Kak orneparop NepcoOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmrogath KOH(UIEHIIMAILHOCTh TEPCOHATBHBIX JJAHHBIX, a WMEHHO HE
pacipoCTpaHsATh NMEPCOHAIBHBIC TAHHBIC W HE TepeaaBaTh HX TPETHUM JIMIIAM 03 COTJIachs
CyObeKTa MEepPCOHANBHBIX MaHHBIX WM €ro 3aKOHHOTO TPEJCTaBUTENs, €CIH HHOE He
MPETYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. ObGecrieunth CyOBEKTaM IEPCOHATBHBIX JJAHHBIX, WX 3aKOHHBIM IPEJICTABUTEISIM
BO3MOKHOCTh O3HAaKOMJIEHHS C JOKYMEHTaMH M MaTepuajaMH, COJepKalllUMH HX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3psicHATh cyOBEKTaM NEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTABUTEIISM
IOpUINYECKHE TTOCIEACTBUA OTKA3a MPEJOCTABUTE IIEPCOHAIBLHEIC JaHHBIE.



1.5.4. bnokupoBaTh WIM yJauATh HENpPaBOMEpHO oOpabaThiBaeMble, HETOYHBIC
NepCOHAJIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE UM yJlaJIEHUE.

1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOXKHUTH MIJIM 00€3JIMYMTh NIEPCOHATBLHBIE TAHHBIE JTN00
obecrneunTh mpeKkpainieHne 00paboTKU U YHUYTOXKCHUE WU 00S3TMYMBAHHUE TTEPCOHATBHBIX
JTAHHBIX TIPU TOCTHKCHUU TIETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MAHHBIX WM OOECIEYUTH MpPEKpaICHHe
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKY €ro IMEpCOHANbHBIX MIAHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CyOBEKT NMEPCOHATIBHBIX JAHHBIX, WM WHBIM COTJalmeHueM Mexay Opranuszanueit
U cyOBEKTOM NEePCOHAIBHBIX JaHHBIX.

15.7. IlpuHumarh Mepbl, HEOOXOAMMBIC M JOCTATOYHBIC JII OOECIICUCHHS BBITIOJHCHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHBHBIMH IMPABOBBIMU aKTAMHU.

1.6. Opranuzanus Brpase:

1.6.1. CaMOCTOSTENILHO OIPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMH IPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHOJIATEILCTBOM O IIEPCOHANIBHBIX JaHHBIX.

1.6.2. Vcnonb30oBaTh MEpCOHANbHBIE HaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTB MEPCOHAILHBIC JAaHHBIC Cy'6’beKTOB INEPCOHAJIBHBIX HJaHHBIX TPETbUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyuntbs 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYTOMY JIMILy C COTJIACHS CYOBEKTa
NEPCOHATBHBIX JAaHHBIX, €CIM HHOE He NPeAyCMOTPEeHO (eaepalibHbIM 3aKOHOM, Ha
OCHOBaHUM 3aKJIFOYAEMOr0 C 3TUM JHIOM Jorosopa. Jlumo, ocyuiectsismomiee o0paboTKy
NEPCOHATBHBIX JIAHHBIX MO MopydyeHHto OpraHusanuu, o0sf3aHO COOMIOJATh NMPUHLMIIBL U
nmpaBujia 00paOOTKM TIEPCOHAIBHBIX JAHHBIX, TPEIYCMOTPEHHBIE 3aKOHOM, COOJIOATh
KOH(QHUIECHIIMATbHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HampaBJIeHHbIE HAa 00ecIieYeHre BhIMOJIHEHHs 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKHM, COBEpIICHHOJETHHE Y4YalllMecsi, POAMUTEIU HECOBEPIICHHOIETHUX
yJaluxcs, WHbIe CyOBEKThI NEPCOHANBHBIX JaHHBIX (Hanee - CYOBEKTHI MEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.71. B Cryvdasax, NpCayCMOTPCHHBIX 3aKOHOAATCILCTBOM, HNPCIAOCTABIIATH OpFaHI/I3aI_II/II/I
AOCTOBCPHEBIC ICPCOHAIIBHBIC TaHHBIC.

1.7.2. Ilpu nu3sMeHEeHUH TIEPCOHATBHBIX JTaHHBIX, OOHAPYKEHUU OIIMOOK WJIM HETOYHOCTEH B
HUX HE3aMEeUTUTEIHLHO coo0marh 00 3ToMm OpraHu3arum.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:



1.8.1. Tonmy4ars mH(MOPMALIKIO, KACAIOMIYIOCS OOpPaOOTKH CBOUX IEPCOHATBHBIX JIaHHBIX,
KpOME CITy4aeB, KOTJla TAKOH JIOCTYIT OTpaHnuYeH (eiepaibHBIMU 3aKOHAMHU.

1.8.2. TpeboBarh or OpraHu3anu yTOYHUTH MEPCOHAIbHBIC JaHHBIC, OJOKUPOBATh UX WIH
YHUUYTOXKUTh, €CJIH TICPCOHAIBHBIC JAaHHBIC SBISIOTCS HEMOJHBIMHU, YCTApPECBIIMMH,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMU WJIH HE SIBIISTIOTCS HEOOXOIUMBIMH JIJISl 3asBJICHHOM
e 00paboTKH.

1.8.3. [lomosHUTh NEpCOHAIbHBIE JIaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBath AeiicTBus wiu O6e3aeiictBue OpraHu3anyy B YIIOJTHOMOYEHHOM OPTaHe o
3aIUTe MpaB CyOBbEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM TMOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TlpaBOBBHIMH OCHOBaHHMSMH OOpaOOTKM TEPCOHAIBHBIX JaHHBIX B OpraHu3anuu
ABJIIIOTCSL yCTaB M HOPMATUBHBbIE IIPaBOBbIE AaKThl, JUIS MCIOJHEHHs KOTOPbIX M B
COOTBETCTBUH C KOTOphIMU OpraHusanus oCyllecTBIseT 00pabOTKy IE€PCOHANbHbBIX JIaHHBIX,
B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATUBHBIE IPABOBBIE AKThI, COAEpPKALIUE HOPMBI
TPYIIOBOTO IpaBa,;

e Hanoroselil KOAEKC;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJEKC,

o ®DenepanpHblii 3aKk0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanum B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMAaTHBHbBIE TPABOBBIE AKTHI,

e COUHMAIIBHOE, TMEHCHOHHOE W CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B cdepe Oe30MacHOCTH, B TOM UYHCIE aHTUTEPPOPUCTUUYECKON
3aIIHUIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHSIMH OOPaOOTKH TEPCOHANBHBIX MAaHHBIX B OpraHU3aly TaKke
SIBJISIOTCS JIOTOBOPBI C (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacusi, JIOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TMPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYalUuXCs,
coryiacusi Ha 00pabOTKy MEePCOHAIBHBIX JAHHBIX.

3. Hean o0paGoTKH NMEepPCOHATBHBIX JAHHBIX, HX KATErOpMH M NepevyeHb, KaTeropuu
cy0beKTOB, NMepCcoHAJIbHbIEC JaHHbIe KOTOPBHIX 00padaThIBalOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XpaHeHHUs, NOPSAOK YHUUYTOKEHHS NMEePCOHATbHBIX JAHHBIX

1. Heab oOpaboTku: opraHu3anus o0pa3oBaTeJbHOH  JeSITEJIBLHOCTH IO
JAONMOJHHUTEIbHBIM 00111€00pa30BaTeIbHBIM H 00111ePa3BUBAIOIIMM IPOrpaMMaM

Kareropun [lepconanbHble JaHHBIE CrnenuannHbIE

MaHHBIX NaHHbIE

[Tepeuenn e (ammusl, UMs1, OTYECTBO; CBeneHuss O COCTOSHUHU
JAHHBIX e TIOJ, 3I0POBbA




e TPaXIAHCTBO;

e JIaTa M MECTO POKICHUS,

o m3o0paxenue (pororpadus, Buaco);

e MACIOPTHBIE JaHHBIC;

e aapec  PErucTpaIu
JKHUTEIICTBA,

e azpec (HaKTHIECKOTO MPOKUBAHMS,

e KOHTaKTHBIC JAHHBIE,

o  MecTy

e HMHIWBHyaJIbHBIHI HOMED
HAJIOTOIUIATEIIbIIHMKA;

e CTPaxOBOH HOMEpP HMHIMBHIYaTbHOTO
nuresoro cuera (CHUJIC);

e HHBIC MEPCOHAJIbHBIC JTAHHBIE,
IIPEIOCTABIIIEMbIE ¢busznyeckuMu
JIMIIAMH, HEOOXOIUMbIE ISt
3aKJTFOUCHHS u UCIIOJTHCHUS
JOTOBOPOB,  HCIIOJHEHUS  HOPM
3aKOHOATEIILCTBA B chepe
oOpa3zoBaHHs

Kareropun OOyuaromnyecs, UX pOAUTENN (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKa U 6€3 cpeACTB aBTOMATH3alluH, B TOM
o0paboTku qHcIe!
e TIOJIyuY€HHE MEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
e BHECECHMS IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI M IOKYMEHTbI OpraHu3aiuu.
Cpoxu B teuenue cpoka peaMzanuu JOMOJTHUTEIHHOM 00pa30BaTEIIHLHOM
00paboTKH POTPaMMBI
Cpoku B Teuyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZiepKaTcsl IepcoHaIbHbIe JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00€3TNYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX OpraHu3aiuy B 3aBUCUMOCTH OT TUIIA HOCUTEIA

MEPCOHATBbHBIX TaHHBIX

2. lleab 00pabdoOTKH: BHINMOJTHEHUs] (PYHKIUI H TIOJTHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOLICHHSAX, B TOM 4HcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasibHBIE JaHHBIE Cnenunansssle | buomerpuueckue
JAHHBIX IIEPCOHANIBHBIE | IEPCOHAJIbHBIE
JTaHHbBIE JTaHHbIE
[Tepeuenn e (ammusl, UMs1, OTYECTBO; CseneHus o N3o0paxenne Ha
JAHHBIX e IO, COCTOSTHUH ¢dorto u
e TPaXXJIaHCTBO; 310pPOBbS BHJICO3AIIUCH,




e JlaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e TIACIOPTHBIE IaHHBIE;

e aJpec perucTpanuu 1mo
MECTY KHUTENbCTBA,

e azpec GPaKTUIECKOTO
MIPOXKUBAHUS,

e KOHTAKTHbBIC JAHHEIC,

e HMHAMBHUIYAJIbHBIH HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOW HOMED
WHIUBUIYAITBHOTO JIHIIEBOTO
cuera (CHUJIC);

e cCBe/eHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOATOTOBKE U TOBBIIIEHUH
KBaJIM(pHUKAITIH;

e CeMeifHOe MOJIOKEHHE,
HaJIM4ue JIeTEH,
POJICTBEHHBIE CBS3H,

e CBEJIEHUA O TPYAOBOU
NeSITENIbHOCTH, B TOM YHUCIIE
HAJINYKE MOOLIPEHU,
HarpaxaeHui u (1im)
JTUCIIMILTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJCHHS O BOMHCKOM y4YeTe;

e CBeICHUS 00 MHBATUAHOCTH,

e CBE/IEHHUA 00 yaepKaHUU
AIIMMEHTOB,

e CBEJCHHSA O JOXO/JIE C
MpPeIbIAYIIero MecTa
paboThI;

e WHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBHH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIAaTEIHCTBA

MOJTYYEHHBIX C
Kamep
HaOJIFOJEHUS

Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTeNn)
CyOBEKTOB
Croco0sl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM

00paboTKu

qucie.




e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECCHM IIEPCOHAIBHBIX JAaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHThI Opranu3anuu

Cpoku B TedeHune cpoka neiCTBUA TPyIOBOrO JOroBopa. i kaHauaToB — B

00paboTku TE€YEHHE CPOKa, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHUS TPYAOBOTO 10rOBOPA

Cpoxu B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATypO 11 B 3aBUCUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAIBHBIEC IaHHbIE, B TOM
qucie B cocTaBe JUYHBIX jaen — 50 jer

ITopsnox B cootBercTBuu ¢ [TopsiakoM yHUUTOKEHUS U 00€3IMYMBAHUS

YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX OpraHu3anuy B 3aBUCUMOCTU OT TUIIA HOCUTEIIS

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00pabdoTKu: peanu3anus rpakIaHCKo-MPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEeIeM HJIH MOJIyYaTe/ieM KOTOPBIX siBJsieTcs: Opranuszamnus

Kareropuu [lepconanbHbIe TaHHBIE
JaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JaHHBIX e TAaCIIOPTHLIC JTaHHEIC,
e ajpec peructpanuu u (i) GakTUIeCKOro MpOKHBAHUS,
e KOHTAKTHBIC JaHHBIC,
e WHJMBHYaJTbHBI HOMED HATOTOIJIATENBIINKA,
e HOMEp PacUYeTHOTO CYUETa;
e HOMep 0aHKOBCKOW KapTHl,
e MWHBIC ICPCOHAJIBHBIC TaHHBIC, ITPEAOCTABIACMBIC (1)I/ISI/I‘I€CKI/IMI/I
JTUIAMH, HEOOXOIUMBbIE JISI 3aKTFOYSHUS] U UCTIOTHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB ABTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHWUA NEPCOHAIBHBIX TaHHBIX B JKYPHAJIBI, pPEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI M TOKyMEeHThI OpraHu3aiun
Cpoku B TeueHnne cpoka, HE0OXOUMOTO ISl HCTIOTHEHHUS 3aKTFOUEHHOTO JIOTOBOpa
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT

XpaHeHUs

TUIIA JOKYMEHTA, B KOTOPOM COZAEp KaTCsl IEPCOHAIbHbIC JaHHbBIE




ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHUS
YHUUYTOXKEHUS | IEPCOHAIBbHBIX JaHHBIX OpraHu3aiuy B 3aBUCUMOCTH OT TUIIA HOCUTEIIS
MIEPCOHAIIBHBIX JTAHHBIX
4. Ilesqb 00padoTKU: 0OecnevyeHue 0e30MaCHOCTH
Kareropuu IlepcoHanbHbie TaHHBIC
JAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO;
JAHHBIX e [IaCIIOPTHBIC JAHHBIE,;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIE JaHHbIE
Kareropun [Tocetutenu Opranuzanuu
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI M IOKyMEeHTbI Opranu3aniuu
Cpoku B teuenue neproga Hax0XkJI€HUS IOCETUTEINS HAa TeppUTOpur OpraHu3anuu
o0paboTku
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA TIOKYMEHTa, B KOTOPOM CO/IepKaTcs EPCOHAIbHbBIE JAHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOLICHUH 3alicel Kamep BUACOHAOII0IeHUS
[Topsinox B cootBercTBuu ¢ [TopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX OpraHu3alyy B 3aBUCUMOCTH OT THUIIA HOCUTEIS
MEPCOHAIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Opranuzanusi OCyIIeCTBIsIeT cOOp, 3alUCh, CUCTEMATHU3AIINI0, HAKOIUICHHE, XpaHECHHE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, IOCTYI), 003 INYMBaHNE, OJOKUPOBaHKE, yIAICHUE U
YHUYTOXKEHHE TIEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O
MEPCOHANBHBIX TAHHBIX M JIOKATBHBIMU HOPMATHBHBIMU akTaMu OpraHu3aiuu.

4.2. Bce mnepcoHaibHble JaHHble OpraHu3anusi IMojy4aeT OT CyObeKTa IepCOHAIbHBIX
JaHHBIX, a B Clydasx, KOrjaa cyObeKT NEepCOHAIbHBIX JaHHBIX HECOBEPILIEHHOJETHHUH, — OT
ero poauTeneil (3aKOHHBIX MPEICTABUTEINEH).

4.3. Ilonmyuyenue o 00pabOTKy TMEPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX JJIs pacrpocTpaneHust, OpraHu3amnus OCyIECTBIISET C COOMI0ICHUEM
3alpETOB U YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.




4.4. opranuzanusi 00pabaThIBaeT NEPCOHAIBHBIC JAHHBIE:

o 0€3 UCMOJIB30BAHUS CPEJICTB aBTOMATU3AIINY,;
e C HUCHOJb30BAHHUEM CPEACTB ABTOMATH3allMM B IporpamMmax M MH(POPMALUOHHBIX
cucremax: «1C: 3aprnaTa u Kagpsl», «Mol Kiacey.

XpaHeHHe IEPCOHAIBHBIX TaHHBIX.

4.5.1. Opranuszanusi XpaHUT MEepPCOHAIbHBIC JaHHbIE B TEUYEHHE CPOKa, HEOOXOAMMOIO s
JOCTHXKEHHUS 1eTIel UX 00pabdOoTKH, a TOKYMEHTHI, COIepKAIllie TIePCOHANLHBIC JaHHBIC, — B
TEYEHHE CPOKa XPAHEHHUS JTIOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIIATYpOH JeJ, C y4eToM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMslx mKkagdax a1u00 B 3alIUPAEMBbIX TOMEIEHHSX, JOCTYI K KOTOPBIM OIpaHHYEH.

45.3. TlepcoHasbHBIE JaHHBIC, O0OpabaTbIBacMble C  UCIOJIL30BAaHUEM  CPEICTB
aBTOMATH3AllMM, XPAHATCS B TAaKOM TMOPAJKE U Ha YCIOBUAX, YTOOBI HCKIIOYUTH
HETNPAaBOMEPHBIN WM CIy4allHBIA TOCTYII K HUM, YHUYTOXXKEHHUE, H3MEHEHUE, OJIOKMPOBAHUE,
KOIMPOBaHUE, MPEJOCTaBICHHUE, PACIpOCTPAHEHHE MEPCOHAIBHBIX JIaHHBIX, a TAK)Ke HHbIC
HCIIPaBOMCPHBLIC I[GIZCTBHH B OTHOLICHUU NICPCOHAIIbHBIX TaHHBIX.

4.6. Jluma, OTBETCTBEHHbIE 3a OOPa0OTKY TEPCOHAIBHBIX JMJaHHBIX B OpraHmsanuy,
IPEeKpaIlarT UX 00pabaThiBaTh B CIEAYIOMIUX CIyYasX:

e JIOCTUTHYTHI IIEJIH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEPCOHAIBHBIX 1aHHBIX;
e 0OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00pa0oTKa MepCOHAIBHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Ilepenaua mepCcoOHANBbHBIX JaHHBIX:
4.7.1. Opranuzanus obecrneunBaeT KOH(OUIECHIINATEHOCTD IEPCOHATBHBIX TAHHBIX.

4.7.2. OpraHuzamusi TmepeiaeT TEePCOHANbHBIC MIaHHBIE TPETHUM JIHIAM B CIICIYIOIIAX
ciyJasix:

o CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e TMepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOATEIHCTBA
B PaMKaX YCTaHOBJIEHHOW IIPOLEAYPHI.

4.7.3. Opranu3aiys He OCyIIECTBISET TPAHCTPAaHUYHYIO NIepeaavy NepCOHAIbHBIX JaHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HUCIIPaBJICHUEC, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJIBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI CyﬁLeKTOB NEePCOHATBHBIX JAaHHBIX

5.1. B cnyyae mnpenocTaBieHUS CYOBEKTOM NEPCOHANBHBIX JAaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYEHHBIX TIEPCOHANBHBIX JaHHBIX OpraHu3aiys akTyalu3upyeT, UCTIPaBIsIeT, OJOKUPYeT,



YAAACT WM YHHUYTOXKACT UX U YBCAOMIIACT O CBOUX IIGIZCTBPISIX Cy6’beKTa NEPpCOHAIBHBIX
JaHHBIX.

5.2. Ilpu poctmxeHuny 1eneld 00pabOTKU NMEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX MAaHHBIX coOrjacus Ha O0OpabOTKYy MEepCOHATBHBIX JaHHBIX
NepCOHATILHBIC JaHHBIC MTOUIeKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, moiydaresneM (BBIromoNnpHoOpeTaTeneM) IO KOTOPOMY SIBISIETCS CYOBEKT
NEePCOHAIILHBIX JIaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkallUuX MePCOHAJIbHBIC JaHHBIC,
IIPOU3BOIUTCS B COOTBETCTBUM C IIOpSIIKOM YHUUTOXXEHUS U 00€3TMUMBAHUS 1EPCOHATIBHBIX
naHHbIX OpraHu3anuy B 3aBUCUMOCTH OT THUIIA HOCHUTENS IEPCOHANbHBIX JAHHBIX, B TOM
quciae IyTeM H3MeNbUYeHUsl MIpesiepe, CTUpaHus WM (OpMATUPOBAHUS SJIEKTPOHHOTO
HOCUTE.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOTO MPEICTaBUTEIS
Opranuzanus coobmaer emy uHbopMalno 00 00paboTke MepPCOHANBHBIX JaHHBIX CYOBEKTa
B CPOKH U B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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